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            (Finance Wing)

No: FO/Audit/IT/FY: 16-17

 
                                              Dated: 05th Jan 2017.
C I R C U L A R

Sub:
Income Tax deduction of Establishment Staff for the Financial Year 2016-17 (Assessment Year 2017-18) - reg 
. . . . . . . . . . . . . . . . . . . . 
The Income Tax liability for the current year 2016-17 is to be discharged fully from the salary bills up to February 2017.   Heads of Departments are therefore requested to forward the following to the Asst. Registrar (Audit) before 20-01-2017 

(1) Two hard copies of the Income Tax Statements of establishment staff in their office. For the purpose of computing tax, the IT computation format for 2016-17 is available in the CUSAT website→ Intranet Services→ Finance wing→ Downloads→ Tax→ Income Tax format 2016-17 (Estt staff). The supporting proof for Direct Savings may also be furnished along with the IT statement. It may be noted that the format supplied is a simple one page format for operational convenience [Two separate formats for Windows & Ubuntu Platforms], which automatically generates the “Form 16” also. However, the employees are requested to submit three copies of “Form 16” only in March 2017.

Employees who come under the NPS category, needs to specify the same 
and also to enter their total monthly subscription (P.F + NPS) in the space provided.

(2) One hard copy of the details of ‘Other income’ of all employees in the department. The format to be used for this purpose is also available in the CUSAT website→ Intranet→ Finance wing → Downloads→ Tax→ Income Tax (Other income) format [2016-17].

(3) The above two formats shall also be mailed to all Heads separately. 

(4) Soft copy of (2) above may also be emailed to ‘cusatauditb@gmail.com’; auditcusat@gmail.com and also to sebyouseph@gmail.com’ separately.    
The following points may kindly be noted in this regard:

i) Heads of Departments may ensure that all items of salary income and other income like examination remuneration, CAT remuneration etc. are correctly indicated in the format. 
ii) Since departments are also now directly conducting examination paper valuation and paying remuneration to its staff, both establishment and self –drawing, this data relating to exam remuneration paid to its staff should be readily available with them. 

iii) As regards the remaining items of ‘Other income’ like – CAT remuneration, UGC Tests conducted in June & December 2016 and CSIR Tests conducted in June & December 2016, details of remuneration received, if any, may be obtained from the concerned establishment staff.
iv) The IT department has also reminded the University about compliance with the tax provisions relating to admittance of HBA interest.   Accordingly, it is hereby informed that interest on HBA is admissible for deduction ONLY AFTER actual completion of the house construction and submission of the House Completion Certificate from the appropriate authority. Those who have already submitted the certificate during earlier years need not submit the same again.

It may also be noted that the interest accrued on the loan before completion of the house construction can be claimed as deduction only to the extent of 20% of the amount in the financial year in which the construction/acquisition is completed and the balance 80% in 4 equal installments in the succeeding financial years.
Those who wish to claim Relief U/s 89(1), are requested to calculate the “Arrear Spreading” separately, and attach the details along with the Final IT statement. They are requested to enter only the final amount of Tax Relief in the space provided in the IT statement.
Employees who claim the benefit of housing loan which they have taken jointly with their spouse, for income tax computation, should submit a certificate from the employer of the spouse regarding non-claiming of housing loan for IT exemption by the spouse.   

v) If Earned Leave is surrendered after the submission of IT Statements, revised IT statements will have to be submitted with the EL surrender bill.  Hence it is advisable that the EL surrender value of those who wish to surrender Earned Leave during January to March 2017 may also be taken into consideration while preparing the IT statement.
vi) It may also be ensured that all Establishment staff have the PAN, failing which it would not be possible for the University to file their IT Returns. This would not only result in the tax deducted from such persons not being credited to their account, but also invite Notice from the IT Department.  

vii) Copies of the direct savings duly verified and attested by the Heads of Departments may be forwarded with IT Statements.
FINANCE OFFICER
To

1. All Heads  of  Depts./ Directors of Schools /Librarian/UE
2. The Principals, SOE/CUCEK
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